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1.0 DECLARATION OF OPENING / ANNOUNCEMENT OF VISITORS / FINANCIAL 

INTEREST DISCLOSURE  

 

Chair of the Audit and Risk Committee, Councillor PJ Craig, declared the meeting open at 8:31am 

 

2.0 RECORD OF ATTENDANCE / APOLOGIES / LEAVE OF ABSENCE 

   

2.1  Present 

 President     PJ Craig 

Deputy President   MWV Taylor 

Councillors   RM Cotterill 

RA Norrie 

   AE Taylor 

        LR Petersen 

        GW Baker 

Chief Executive Officer   JG Epis 

Deputy Chief Executive Officer   TM Browning 

 

2.2  Apologies 

  Nil 

 

2.3  Leave of Absence 

  Nil 
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3.0    REPORTS OF OFFICERS 

3.1    REPORTS RELATING TO PURPOSE OF SPECIAL MEETING 

      3.1(A)   2016 COMPLIANCE AUDIT RETURN  

 

SUBMISSION TO: Special Meeting of Audit Committee 

 Meeting Date: 21st February 2017 

 

AGENDA REFERENCE: 3.1 (A) Audit Special Meeting FEB 17 

 

SUBJECT: Risk Executive Report 

 

LOCATION / ADDRESS: Nil 

 

NAME OF APPLICANT: Nil 

 

FILE REFERENCE: Nil 

 

AUTHOR, DISCLOSURE OF ANY INTEREST AND DATE OF REPORT 
 

NAME: Jim Epis 

 

OFFICER: Chief Executive Officer 

 

INTEREST DISCLOSURE: Nil 

 

DATE: 14th February 2017 

 

BACKGROUND 

 
Each year, Council is required to complete an annual compliance audit return (CAR) for the calendar year 
immediately preceding (1st January to 31st December) as published by the Department for Local 
Government and Communities. The CAR is then to be reviewed by the Audit Committee and a report 
presented to Council prior to the adoption of the CAR. 
 

Once again, the CAR was completed in house completed in house by the Deputy CEO with the assistance of the 

Chief Executive Officer, through the inspection of various documents and records including: 

 

 Minute books 

 Tender Register 

 Financial Interest & Return Register 

 Complaints Register 

 Delegations Register 

 
The CAR is one of the tools that allow Council to monitor how the organisation is functioning in regards to 
compliance with the Local Government Act 1995. This year’s return again places emphasis on the need to 
bring to the attention of Council any cases of non-compliance or where full compliance was not achieved. 
Comments are included in the return to provide further clarification where necessary.  
 
This also provides opportunity for the Audit and Risk Committee to consider matters that may require 
further review within ongoing risk framework assessments and actions. 
 
DETAILS 

 
There were some matters of non compliance noted within the CAR, and comments are available within the 
document to elaborate on these matters. Further explanation is offered within the table below for the 
committee’s consideration also: 
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Section/Reference: Question: Response: Officer Comments: 

Delegation of Power 
Duty – s5.42(1)(2) 
Admin Reg 18G 

Were all delegations 
to the CEO resolved 
by an absolute 
majority. 

No. Motion was 
carried unanimously 
at the OMC held 
15/03/16 (minute 
10.1(A)) but was not 
officially recorded as 
being carried by an 
absolute majority. 

This appears to be an 
administration error. 
Although an 
absolute majority of 
the Council did vote 
in favour of the 
motion, it was not 
recorded as ‘Carried 
by Absolute 
Majority’ within the 
minutes. 

Disclosure of 
Interest – s5.76(1) 
Admin Reg 23 Form 
3 

Was an annual 
return lodged by all 
continuing elected 
members by 31 
August 2016 

No. Cr PJ Craig 
lodged return 
21/1/2016 
Cr MWV Taylor 
lodged return 
05/12/2016 
Cr LR Petersen 
lodged return 
21/11/2016 
Cr RA Norrie lodged 
return 21/11/2016 
Cr GW Baker 
lodged return 
01/12/2016 
Cr AE Taylor lodged 
return 21/11/2016 
Cr RM Cotterill 
lodged return 
30/11/2016 

Staff enquiries with 
DLGC on this matter 
have highlighted that 
the responsibility for 
lodging returns lies 
with individuals. 
However, it has been 
common practice for 
the CEO to issue 
reminders to 
designated staff and 
elected members of 
the requirement to 
lodge a return. 
 
During July and 
August 2016, the 
CEO had been on 
leave sporadically 
due to pneumonia, 
which included 
hospitalisation, and 
did not issue a 
reminder to elected 
members or 
designated staff of 
the requirement to 
lodge an annual 
return prior to the 
31st August 2016. 
This provides some 
explanation why a 
number of returns 
were not submitted 
by the required date. 

Disclosure of 
Interest – s5.76(1) 
Admin Reg 23 Form 
3 

Was an annual 
return lodged by all 
designated 
employees by 31 
August 2016 

No. CEO Mr JG 
Epis lodged return 
on 21/11/2016. 

During July & 
August 2016, the 
CEO had been on 
leave sporadically 
due to pneumonia, 
which included 
hospitalisation, & 
did not issue a 
reminder to of the 
requirement to lodge 
an annual return 
prior to 31/08/2016. 
This provides some 
explanation why 
some returns were 
not submitted by the 
required date 
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Section/Reference: Question: Response: Officer Comments: 

Finance – s7.3, 
7.6(3) 

Was the person or 
persons appointed by 
the local government 
to be its auditor, 
appointed by an 
absolute majority 
decision of Council 

No. Motion was 
carried unanimously 
at the OMC held 
19/04/16 (minute 
10.1(A)) but was not 
officially recorded as 
being carried by an 
absolute majority. 

This appears to be an 
administration error. 
Although an 
absolute majority of 
the Council did vote 
in favour of the 
motion, it was not 
recorded as ‘Carried 
by Absolute 
Majority’ within the 
minutes. 

Tenders for 
Providing Goods and 
Services – F&G Reg 
11A 

Did the local 
government comply 
with the 
requirements of 
F&G Reg 24F in 
relation to an 
adopted regional 
price preference 
policy 

No. Regional Price 
Preference / Buy 
Local policy was 
adopted 21/06/2016 
(Minute 10.2(C) 
OMC). Policy will 
be presented to the 
Council again in 
April 2017, after the 
four week 
advertising 
requirement through 
statewide 
publication has been 
carried out. 

This was an 
oversight by staff 
who misinterpreted 
the requirements of 
the regulations. The 
error will be 
rectified as per the 
response. 

 
These matters of non compliance will be further discussed at the next Audit and Risk Committee, where 
they will be examined and recommendations presented to the Audit and Risk Committee for consideration 
in the risk framework, in an effort to ensure the risk future instances of non compliance can be minimised.  
 

STATUTORY IMPLICATIONS 
 

Section 7.13(1)(i) of the Local Government Act and Audit Regulations 13 to 15 prevail in this matter. It has since 

been noted also in Circular No. 03-2017 issued by the Department of Local Government and Communities on 10th 

January 2017, that the CAR is also required to be reviewed by the Audit Committee prior to the CAR’s adoption 

by Council. 

 

POLICY IMPLICATIONS 

 

There are no policy implications resulting from the recommendation of this report 

 

FINANCIAL IMPLICATIONS 

 

There are no financial implications resulting from the recommendation of this report 

 

STRATEGIC IMPLICATIONS 

 

There are no strategic implications resulting from the recommendation of this report 
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RECOMMENDATIONS 

 

That the Audit and Risk Committee resolve to: 

1. Recommend the adoption of the 2016 Compliance Audit Return as attached to the Council 

2. Recommend that the Shire President and Chief Executive Officer be authorised to sign the Compliance 

Audit Return for submission to the Department of Local Government. 

3. Request the CEO to present a report at the next Audit and Risk Committee Meeting examining the noted 

areas of non compliance for consideration for inclusion within the risk framework in an effort to reduce 

the risk of future instances of non compliance.  

 

VOTING REQUIREMENT 

 

Simple Majority 

 

COUNCIL DECISION  

 

Moved Cr LR Petersen, Seconded Cr RA Norrie that the Audit and Risk Committee resolve to: 

1. Recommend the adoption of the 2016 Compliance Audit Return as attached to the Council 

2. Recommend that the Shire President and Chief Executive Officer be authorised to sign the Compliance 

Audit Return for submission to the Department of Local Government. 

3. Request the CEO to present a report at the next Audit and Risk Committee Meeting examining the noted 

areas of non compliance for consideration for inclusion within the risk framework in an effort to reduce 

the risk of future instances of non compliance.  

 

 

CARRIED (7 VOTES TO 0) 
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4.0 NEXT MEETING 

21st March 2017, following the conclusion of the Ordinary meeting of Council commencing at 9:30am. 

 

5.0 CLOSURE OF MEETING 

There being no further business, Chair for the Audit and Risk Committee, Councillor PJ Craig, 

declared the meeting closed at 8:40am 
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